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SPECIAL DISTRICT ANNEXATION CHECKLIST
HOOD RIVER COUNTY PLANNING DEPARTMENT

The following information should be provided, and process followed, when applying to annex property into the
boundary of a special district:

1. Pickup a special district Petition for Annexation form at the Hood River County Department. Complete
all applicable areas of the form and submit it to the Planning Department with the following information:

[0 Landowner(s) name, contact information. and signature.

0 Legal description of the property(s) involved.

i.  The legal description of the subject property(s) must be a full metes and bounds description,
which can be found on the most recent deed affecting the property or obtained from the County
Department of Records and Assessment or a local title company. Providing only map and tax
lot numbers is insufficient. It is the responsibility of the petitioner to ensure the accuracy of the
legal descriptions provided.

0 Map(s) showing the location of the property involved.

i.  The map(s) must be accurate and match the legal description provided for the property(s).
Assessor tax maps may be used and are available at the County Department of Records and
Assessment or Planning Department. They are also available online at www.ormap.com.
[For more information see the “Requirements for Maps and Descriptions” section of the
Oregon Department of Revenue Boundary Change Information Guide. (Enclosed)]

[0 Written endorsement and other information from the special district proposed to be annexed.

i. A petition for annexation starts with a formal request to the board of the affected special district
from the applicant(s). If approved, a written endorsement from the board will need to be
provided to document its decision. For more information, please contact the special district
involved.

ii. As part of the submitted application, the petitioner must reference the Oregon Revised Statutes
(ORS) that the special district was organized under, which is listed in ORS 198.010 (enclosed).
This information is known as the “Principal Act” and is available from the special district
involved.

iii. Should the proposed annexation involve territory within the jurisdiction of another special
district or governmental agency, additional information will need to be obtained to demonstrate
compliance with appropriate procedures as described in ORS, Chapter 198.

7 Application Fee. (Check with the Planning Department for current application fee)



After obtaining all the information listed in Item 1 above, submit the Petition for Annexation to
the Planning Department. Use the attached Petition for this purpose.

Once received, the Planning Department will schedule the request before the County Planning
Commission to evaluate the request pursuant to applicable requirements of Oregon Revised
Statute and the Hood River County Code. Based on applicable requirements and testimony
provided to the Planning Commission, a recommendation will be made by the Planning
Commission and forwarded to the County Board of Commissioners. (Please note that an
application for special district annexation is not a land use decision, in itself.)

A public hearing will then be scheduled with the Board of Commissioners to consider the
recommendation of the Planning Commission. After considering the recommendation and public
testimony, a decision will be made.

If the annexation petition is approved, the Board of Commissioners’ decision and supporting
information will then be sent by the County Department of Records and Assessment to the
Oregon Department of Revenue (Cartography Unit) and the Secretary of State for processing.

If the annexation is going to affect property taxation it must be received by the Department of
Revenue by March 31 of the year it is to be effective. If it is not received by that date, the
property tax change will not take effect until the following year.

For more information regarding the special district annexation process, please see the “Oregon
Department of Revenue Boundary Change Information Guide, ” which is available for review or
purchase at the County Planning Department.



BOARD OF COMMISSIONERS

COUNTY OF HOOD RIVER
STATE OF OREGON
) PETITION FOR ANNEXATION
) OF LAND TO A SPECIAL
IN THE MATTER OF ) DISTRICT BY LANDOWNER
)
) FILE NO.

. I/we, the undersigned petitioner(s), do hereby petition the Hood River County
Board of Commissioners to initiate proceedings for the annexation of a parcel(s)
of land to a special district, pursuant to ORS 198.857.

. This petition affects the following special district(s):

. The Principal Act concerning the affected district(s) is set forth in the following

chapter(s) of the Oregon Revised Statutes (ORS): [Check the box(es) for the

particular special district(s) involved)

0 ORS 198.010(2) — Domestic Water Supply District organized under ORS,
Chapter 264.

7 ORS 198.010(11) — Sanitary District organized under ORS 440.005 to
450.245.

[0 ORS 198.010(14) — Rural Fire Protection District organized under ORS,
Chapter 478.

[0 ORS 198.010(15) — Irrigation District organized under ORS, Chapter 545.

0 ORS 198.010( ) — District

organized under ORS, Chapter




4. Petitioner(s) is/are the landowners(s) of the parcel(s) of land proposed for

annexation to the district as indicated by their signature(s) below.

5. A complete metes and bounds legal description and scaled map outlining the

boundaries of the property(s) proposed to be annexed into the district are attached

to this petition as Exhibit(s) . Map and tax lot numbers alone are

not acceptable.

6. The parcel(s) of land proposed to be annexed into the district: (Check one box)

a

a

Does not include any territory within a city.
Includes territory within a city and a certified copy of a resolution of the
governing body of the city approving the petition is attached to this

petition as Exhibit

7. The parcel(s) of land proposed to be annexed into the district: (Check one box)

(You may need to consult with the special district to answer the question.)

O

Does not include territory included within another district formed under
the same Principal Act.

Includes territory included within another district formed under the same
Principal Act, but that other district is not authorized to perform the
services that the proposed district would perform.

Includes territory included within another district formed under the same

Principal Act, and that other district is authorized to perform the same

services the proposed would perform; however; (Ifthis item applies,

please check one of the following boxes) (You may need to consult with the

special district to answer the question.)




mi Withdrawal of such territory is proposed and the territory
will be withdrawn by withdrawal proceedings conducted in
the other district simultaneously with these annexation
proceedings, and the proposed boundary changes are

approved by both districts, as evidenced by the documents

attached to this petition as Exhibit(s) , Or
mi The Principal Act provides for automatic withdrawal of the
affected territory, pursuant to of the Oregon

Revised Statutes; or
a The annexation of the territory is subject to the dissolution of
another district, and dissolution proceedings are being conducted
simultaneously with this annexation proceeding, as evidenced by
the documents attached to this petition as Exhibit(s)
9. This petition was approved by endorsement herein by the board of the affected

special district. Attach written endorsement as Exhibit

10. The Principal Act governing this petition: (Check one box) (You may need to

consult with the special district to answer the question.)

mi Requires the endorsement or approval by another agency as evidenced in
Exhibit(s) ; OF
i Does not require endorsement or approval of the petition for annexation.

11. Petitioner(s) elect(s) to qualify this petition according the Landowner method.
Petitioner(s) represents all the landowners of the parcel(s) of land, as verified by

the signature(s) below.



I/we, the owner(s) of the parcel(s) of land proposed for annexation, request

annexation as presented in this petition. IN WITNESS THEREOF, I/we have signed

this Petition on the dates indicated after our names:

Petitioner (Print) Date

Signature

Property Legal Description

Mailing Address

City, State, Zip

Day Phone

Petitioner (Print) Date

Petitioner (Print) Date

Signature

Property Legal Description

Mailing Address

City, State, Zip

Day Phone

Signature

Property Legal Description

Mailing Address

City, State, Zip

Day Phone

Petitioner (Print) Date

Signature

Property Legal Description

Mailing Address

City, State, Zip

Day Phone

Additional signature sheets may be used if necessary



Boundaries in General

Local government boundarnies are integral and im-
portant features of our svstem ot government in Or-
egon. Geographic area is an essential characteristic
ot a taxing district. Every district in the state has ter-
ntory. Boundaries mark the ternitorial extent of their
riphts, powers, duties, liabilities, and constituencies.
The boundaries of a taxing district are a major factor
in determining the amount of the district’s taxes and
which properties will pay those taxes.

Boundary changes can be controversial because of their
cHects on properties both inside and outside a bound-
arv. This is especially true when a change affects taxa-
tion. A misunderstanding can resultin a loss of revenue
or a district’s inability to make a boundary change.

Most boundary change procedures established by
the legislature apply to a particular Lype of local
government unit (city, county, or special district, sce
page 7), or to specitic agencies capable of approving
boundary changes (such as local government bound-
ary commissions, the State Board of Education, and
county governing bodies). Only a few apply to all local
zovernment boundary changes.

The Department of Revenue’s Role

The department must approve all boundary change
maps and legal descriptions filed. Requirements and
deadlines for filing will be discussed below. The
department’s Cadastral Information Systems Unit
has rule-making authority to cstablish guidelines
that regulate filing and approval. The department’s
Finance and Taxation Unit monitors tax certifications
to ensure only statutory and constitutional taxes are
extended on the county tax roll.

New districts or districts that plan a major boundary
change should check with the county assessor and the
Department of Revenue Cadastral Information Sys-
tems Unit well before the filing deadline 1o be sure all
requirements are met. This filing 12 in addition to the
requirements stated in ORS 198.780. Untimely filing of
the required documents can have undesirable effects
tor the district. Some of these effects are covered in
more detail in Chapters 2 and 10 of the Local Budgeting
Mmial.

Requirements for Maps and
Descriptions

The county assessor’s maps are the best maps to use,
They have bearings and distances and most of the

information on them necessary to locate the dw(‘rip-
tons. They are of good scale and casy o read, Survey

4

This Document is from the Oregon Dept. of Revenue Boundary Change Information Guide (2007) —

maps of the landowner s property are also acceptable.
The survey must show the township, range, section
number and the point-ot-beginaing, and have bear-
ings and distances that match the description.

Descriptions

Keep the following in mind when preparing bound-
ary change legal descriptions:

* The point-ot-beginning of the legal description must
Le clear. The point-of-beginning is best described
by bearimg and distance from a section corner, a
denation land claim (DLC) corner, or another woll
monumented corner.

Bearings and distances must be given tor cach
course around the boundary description.

Most deed references are inadequate as point-ot-
beginning or point-of-call for a boundary chanyge
description. If a deed reference is used as a point-
of-call, include a copy of the deed. However, a
description that consists solely of the landowner’s
deed or deeds is seldom adequate,

Tax lot numbers cannot be used for the legal de-
scription.

I€ the arca 1s large, the use of township, range and
section numbers, and quarter-quarler sections 1s
acceptable as a legal description.

If a point-of-call is to a highway or county road,
the description must state to which edge or to the
centerline,

If a point-of-call is to a river or stream, the de-
seription must state whether itis on the mean high
water, mean low watcer, thread, ordinary high water,
orordinary low water line. The bearing requirement
can be dismissed along rivers and streams.

If the boundary change involves a whole county,
then the description can refer to its statutory de-
seription. If it involves a city, the description must
include an effective date.

Example: “All of Wallowa County as described in
ORS 201.320. Except the City of Joseph etfuctive July
1, 1999

Common problems

When reviewing the legal descriptions and maps of
boundary changes, the Department of Revenue Cadas-
tral Tnformation Systems Unit sometimes encountor
problems, which may detay or prevent approval ot o
boundary change. These problems include:

o The map is missing,

* The map scale is too smell. The department has to
read and plot the deseription on the map. 1t the seale
15100 small to plot the boundary or the department
cannot see the information on the map, then the
boundary change will be dizappros ed.

* The map i not hughhghted to mdicate the bound-
ary changes, Highlivht the area to be anncad o

Available at the County Planning Department.



withdrawn direcily on the department's copy of the
map, not on o map that you later photocopy for the
department..Some highlighters do not copy well.
* The map lacks bearin;,‘s distances, or other im-
portant information such as township, range, and
cction numboers

Key Dates in the Boundary Change
Process

For assessment and taxation purposes, the boundary
change process has two key dates. One is the vitective
Jdate of the boundary a,h,m,,,u. The other is the filing
deadline with the Department of Revenue. While both
ot these dates relate to boundary changes, they oper-
ale independently.

Example: Extending the District Tax Levy—March 31

Even if a district’s annexation is effective on or before
July 1, its tax rate is not automatically extended to the
annexed territory. The district must file its boundary
change documents in final approved form with the
Department of Revenue Cadastral Information Systems
Unit by March 31 and obtain a notice of approval. The
district’s tax rate can then be extended to the annexed
lerritory. For example:

Scenario 1

District C annexes territory cttective May 31, 2005.

District C filed its boundary change documents in final
approved form with the DOR Cadastral Information
Systems Linit by March 31, 2003, and obtained a notice
of approval.

The district’s tax rate may be extended to the anneved
territory, July 1, 2005, for the 2005-06 tax year.

Scenario 2

District D’s annexation is not effective until July 21,
2005. Whether or not District D filed its boundary
change with the Cadastral Information Systems Unit
before March 31, the tax rate will not be extended
to the annexed territory untid the 2006-07 fiscal year.
District D's March 31, 2005 filing of houndary dmn;'e
with the DOR Cadastral Information Systems Unit
would be approved for the 2006-07 fiscal vear, based
on the effective date of the annesation.

Scenario 3

District £ annexes territory offective Mav 31, 2005,

IMstriet E filed its boundary changes wath the DOR .

Cadastral Information Systems Lt on April 5, 2006,
The district’s tax rate will not be extended 1o the an-
nexed territory until the 2006-07 fiseal vear.

Remember: Extending the tax rate of the annexing
district to the annexed territory is not automatic
when the annexation is final.

AUTHORITY: QRS 208225 instructs the awecssor to
dv.n’;,.nd any ‘han es or proposed changes to the
Loundary hines ot t.)xmg districts for assessment and
taxation purposes in the ensuing fiscal vearf the
change is not filed in tinal approved torm by March
31 Remember: The March 31 date and the approval
by the Department of Revenue only relates to the
boundary change for assessment and taxation pur-
poses. [t does not effect or relate to filings for any
other purpose. ORS 308.225 also details the fevel of
description for the boundary change.

The two key dates are March 31 and July L These datis
help determine the property alfected by a houndas
change.

The Effect of Boundary Changes on
Taxing Authority
Annexations

An annexation occurs when one district extends ite
boundaries cutside of its previous service arca. This
can include extending services over the entire bound-
ary of another district if both districts are not formed
under the same statutory authority as the annexing
district. For example, a rural fire protection district
(REPD) can annex the entire territory of a city.

A district cannot extend 1its boundaries throush an-
nexation over the entire boundary of another district
it both districts are formed under the same statutory
authority and both are providing the same services
For example, a RFPD cannot annex the entire terrr-
tory of another RFPD. This type of boundary change
would require a merger or consolidation of the fwo
districts.

Vermanent Rate Authority:

The permanent rate of the annexing district is
extended over the new territory. The annexing
district’s permanent rate does not change.
When territory is withdrawn from one disirict
as it is annexed into another, the district AIVINY
up the terntery no longer extends its permanent
tax rate over that property. The permanent rate
ot the district from which terrtory s being, with-
drawn does not change.

Annexation example 1.

ity A anmews 20 parcels of property. City A
extonds its permanent rate to all of the propertie.
in the old territory and on afl of the 20 amnesed
parcels. The 20 parcilsare multaneousdy witl
deawn from the raral fire distact, The ¢ty
proside five protection The rural tire dvdvion can
no longer tax the 20 parcels,



